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SYNOPSIS —

Update employee handbook for Supervisory, Professional and Management
(SPM) employees.

FISCAL IMPACT —

None.

RECOMMENDATION —

Receive and file updated employee handbook for SPM employees.

BACKGROUND —

The current SPM employee handbook was adopted July 1, 1976 and has
not been updated since July of 1982. Since 1982, employment related laws
and practices have changed dramatically as well as the City’s administrative
policies and management tenor.

In January 2001, an ad-hoc committee comprised of several SPM
employees (appointed by the SPM Board) and Human Resource staff began
its work to update this document. After two-years of consideration, the
committee constructed a handbook that enumerates the many positive
elements of City employment, outlines employee expectations, and meets
the legal requirements of today’s employee and employer relationship. This
handbook does not present any new programs or policies, but merely
provides guidance in employment related matters and refers SPM
employees to the appropriate resource, such as Administrative Policies, City
Ordinances, or current state and federal law.

The Human Resource Department, Legal Department, and SPM Board
jointly support adoption of this document.







